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Mensuration by GP. Gupta, .

Applied mathematics by Theodes,

Statistical methods by S.P. Gupts.

Statistics by Sanchets and Kapoor.

Statistics By D.N. Ethance.

. D.N. Gupta: Sankhyiki

10. K.N. N%gar. Sankhyiki ke mool siddhant.

11. Yule GV. and kendall. M.G. : An introduction to the theory of statistics. -

PAPER - II : PRINCIPLES OF MANAGEMENT

3 Hrs. Duration Min. Pass Marks 30 Max. Marks 100
Note: At least two questions are required to be attempt ' i
and five question Iﬂ all. . ? peciSEashiSestion
—— ; Erectiun A: Principles
( pt o management: Present pattern of developments in busi .
industry, Need for principal & P Ritnesand
;&:lr{ll?gement ﬁmcp-.imsl::, }Lmﬁcatiunﬁ of diverse specialized aclivities, planning
ing managerial objective and criteria of manapement inati
motivation. Duration and control. = IHRCODEANS
Organisation: structure Sgctitlm o hDrganising
isation: structure and relationship: types, basi i i

nDp?raﬁnn producls customer. P IR, siE, Mo roplons,

elegation: specification, duties, authority, responsibili i
bt~ ol B ty, responsibility, accountability,
Eummumca}mn.l

xecution of policy, management practices in public enterprises and utili
undertakings, Pulfﬁc relanguns: Govemment dgparunent; ocal authnritieE;’
chamber of commerce, trade associations, technical and professional bodies
trade unions, public relations department. ,
fﬂa}kls Rei:;mmended :

. Harrold Koontz :, Principles of management and eyrill odonnel

(An analysis of management ﬁmctinng). =

E.M. Hegh Jones; Human relations and Modern Management
James D. Money: The principles of Organisation.
Henry Fayol : General and industrial management.
Peter F. Druker : The effective executive
Peter F. Druker : Managing for results,
Emest Dale: Or anisation (The Frame work of Management)
Breach E.F.I. : Organisation (The Frame work of Management)
Newman and Summer: The process of management (Concepts, behaviour
and practice)
10. G.D. Sharma and Surana : Prabandha ke siddhanth RB.

PAPER - III : ADVANCED ACCOUNTANCY
3 Hrs. Duration Min. Pass Marks 30 Max; Marks 100

Note: At least two questions are required to. be attemnted :
and five quegﬂuns?'n all. 1 p form each section

X0 00 ) 8 ta

X000 NG L B LN

.. Section A
Company accounts, alteration and reduction of share capital reconciliation,

absorption and amalgamation of companies, Valuation of
EKC]]ELI]gE transactions. p ) Share, stock

Section B

Accounts of holding and subsidiary companies, consolidated balance sheet
and profit aqd loss account, Government accounting,
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Accounting of public sector undertaking,
Accounting of hotels and hospitals.
Books Recommended:
R.L. Gupta: Advanced Accountancy.
J.R. Batliboi : Advanced Accountancy.
. J.R. Charter: Advanced Accountancy.
Pickless: Accountancy.
Spicer & Peglar : Book Keeping and accounts.
H.P. Limmancy : Principles of Advanced Accountancy.
Wilson: Advanced Company Accounts.
Y ortan, Smith and Brown: Advanced Accountancy.
. Stanley Roland: Principal of Accounting.
10. Shukla, Grewal: Advanced Accounting.
11. Jain, Khandelwal : Advanced Accounting.
12. Dickson: Accountancy.
13. Parton and Dixon: essential of Accounting,
14. H. Chakravarty : Advanced Accountancy.

PAPER - IV : PRIME COST AND OVERHEAD

3 Hrs. Duration Min. Pass Marks 30 Max. Marks 100
Note: At least two questions are required to be attempted from each section

and five questions in all.

000 ol O S L, bk

Section A : Prime Cost
Purchasing and Receiving: Material as an element of cost, classification and
coding of materials; fixation of maximum; Minimum and ordering levels :
Purchases requisition, purchases order, standard ordering quantity, follow -
up of purchases order, inspector; return to sppliers; goods received note,
princing of receipls.
Storage : Organisation and layout of stores; material handing cost; bin cards;
store routine.
Issue of material: Stores issue requisitions, returns form shop floor, pricing
of material issues and returns, consumption control.
Material accounting and stock control, stores ledgers, malerial abstract,
computation of material cost per unit of output, detection, location &
prevention of slow and non moving or obsolete materials; inventiory.
Management and inventory control, material cost - reporting, physical
verification, organizing physical verification work, periodical and perpetual
inventory, investigation and analysis of discrepancies according to causes
for corrective action, treatment of the discrepancies.
Labour : Labour as a2n element of cost, Classification of labour time keeping,
time booking payroll preparation, disbursement of wages. Accounling control
and Reporting: Accounting of labour cost computation of labour cost rates,
measures of perforrnance and cost, idle time.
Over Time : Labour turnover cost of defective production and process -
losses labour cost reporting. Chargeable expenses and problems connected
therewith. -

Section B: Overhead
Classiflication ; Overhead as an element of cost, classification of overhead
according to function.
Factory, selling, distribution, administration: Research and development,
classification according to variability, fixed, semi variable and variable.
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Overhead Cost ascertainment: Collection, allocation department
miscellaneous and absomption overhead cost, accounting and control of:
Factory selling distribution. A dministration research and devolopment cost,
Treatment of under and over absorplion of overhead, report for control of
overhead costs €tc.

Miscellaneous, treatment of special expenses COsts such as research and
development preliminary eXpenses rectification expenditure obsolescence
cost etc. Tools, patterns and designs etc. productivity, mechanization of
accounts, Accownting and control of waste scrap, spoilage, defective elc.

COSTING & UNIFO '‘COSTING

3 Hrs. Duration ~ Min. Pass Marks 30 Max Marks 100
Note: - At least two questions are required to be attempted from each section
and five questions in all. _

' Section-A

Accounting: Cost ledger accounting, reconciliation of cost and financial

accounts, integrals of integrated accounting.
Method of costing: Job costing, hatch costing: contract costing, process
costing by products and joint products, uniforms costing.

Section - B
Operation Costing, Unit Costing, Multiple Costing (cosling techniques):
Marginal Cost Concept The basic concept of marginal cost and marginal
costing: Break even analysis volume profit and analysis; Break even charts
and profits charts. -
Different cost analysis: Modern decision techniques - stock valu alion under
marginal costing. Techniques vis-a-vis under absorption costing. Technique.
Books Recommended for Paper w&\V:
{. Wheldon: Cost accounting and cost methods.
»  Wheldori: Applied costing.
3. - Bigps: Cost Accountants.
4. Lawrence: Cost Accounts.
5. W.F. Ryall: Dictionary of Costing. :
6. Institute of cost and works AJ/Cs, London, lerminology of costing.
7. Daobson: An.introduction of cost accountancy, Yol. 1, 11 & HI.
8 N. Sarkar : Cost Accounting,
9. 1.K.Laser: Hand-Book of cost accounting.
10. Lang: Cost accounts Hand-Book.

PAPER - VI : BUDGETARY CONTROL

AND STANDARD COSTING

3 Hrs. Duration Min. Pass Marks 30 Max Marks 100
Note: - At least two questions are required to be atiempted from each section
and five questions in all.

: Scction A ;

Budget and Budgetary control; Objective functional budgets leading to
the preparation of master budget.

Cash advertisement. Administration rescarch and development maintenance
cost and capital budgets. Principle budget factor. Budget period fixed and
flexible budgets responsibility accounting. Budgetary control reporis, revision
of budgets.
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Section B

Standard cost and standard costing: Concept of standard cost, uses of
standard products cost, Orpanising standard cost records, accounting methc
under standard cost system artial, single and dual plans). _Standard costing
in associating with marginal and absorption costing techniques. Operation
staternent in standard costing system. StocK valuation at standard costs.
variances: Cost, Profit and sales variance: Nature cases calpulatu:_m and
analysis of vanances for budgets and standard: presentation nnd investigation
of variances, effect of changes in standards. | _
Reporiing: Reporting and presentation of information to different levels of
management, requisites of reports, interpretation and use 6f information by
management for policy formulation and control.

Books Recommended: _

1. Motz Curry and Frank: Cost Accounuing

2. Tem and Patrick: Cost Accounting for Management

3. Blocker and Waltmer Cost Accounting _

4. Neuner: Cost Accounting, Principales and Practices _

5 Charles Horungyen . Cost Accounting - A Managerial emphasis

6. Diggs: Cost Accounts

7 Dhar: Cost Accounting

8. ML Basu: Costing o

9. QOswaletc.: Advanced costing problems (Hindi Ed.)

10. Lectures in costing by swaminathan

11. Costing by B. Banergee _ o _

12, Cosling by Maheshwari and Mittal (Hindi & English Ed.)

13, Gardner: Profit management and control _

14. Depuch and Bimberg : Cost Accounting = According Data for

Management Decisions |
15. Gellespite : Standard and direct costing

16. J. Batty: Standard Costing.

PG DIPLOMA IN COST & J
WORKS ACCOUNTS (FINAL)
M

PAPER - 1 APPLIED COSTING

3 Hrs. Duration ax. Marks 100

Section A | _
1. Social objective of Cost Accounting and Cosl Audit. Essential
characteristics of a ood costing system, designing of cost, record for
material, labour an:% overhead, installing a costng system.
9 Study of the following cost accounting records rules.
(a) Cement companies {b) Paper companies .
3. Project planning, estimation of project cost, project appraisal.
4. Productivity Management: Material productivity, labour productivity,
overhead productivity, overall productivity.
5

Cost accounting standards.

A monograph in about 25 papers in respect of some undertaking with reference
to the following: _

1. Historical development of the vndertaking.

2. Analysis of Financial structure.

3. Analysis of Assets structure.

4. Analysis of Working capilal. , -

- e —
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5. Analysis of cost structure output, sales and profitability.
Note: - Monograph will be assessed locally.
Books Recommended: P
1. Cost Audit: Social objective, institute of cost and works accountants of
India, Calcutta. :
Cost Accounting Record Rules: Government of India Publication. .
Cost Audit (Report) Rules, Government of India Publication.
Cost Audit, Booklets, institute of cost & work accounts of India. Calcuttia.
gn?g)sis of financial statement by H.G. Gerthmann (Prentice Hall, New
e .
Financial Statement Analysis b{ iohn N. Myer (Prentice Hall, New Delhi}
PAPER-II ;: QUANTITATIVE TECHNIQUES

OF DATA PROCESSING -
3 Hrs. Duration Min. Pass Marks 30 Max. Marks 100
Note: - At least two questions are required to be attempted from each section
and five questions in all.
: Section -A
. Meaning: Nature and scope of operations - research potential

application areas - specified techniques and basic phase in tackling of
roblems.

" 2. Linear Programming;

(a) Concept and formation of L. P. models, graphic solution.
Ebg Working of simplex algorithm, Interpretation of final results.
¢) Transportation and assignment technigues.

3. Game Theory: Writing line theory and input-output analysis, Decision
trees for decision making and risk analysis application of decision trees
in investment decisions, pricing strategy and competitive bidding control
(Deterministic models only.)

Section -B
4. Network analysis (PERT-CPM)
(a) Drawing an arrow network numbering the events. Estimation of
. jobs duration and concept of earliest and latest event times.
(b) Concept of critical path probability considerations, assumption
in PERT analysis. iy - |
(c) Crashing a network and determining of project time cost trade
off, Data processing and computer-system ciesig;n and analysis.
basic computer Languages - Cobol, Autocad and Fortan.
Computer based systems for decision asking programmed or
non-programmed decision. Use of minicomputer and micro
_processing business. :

Rooks Recommended: .

1. Chirchman C. Wet: Introduction of Operations Research

2. Hodley and Witten: PERT/CPM and marketing management and
inventory control.

3. Gaus: Linear Programming.

4. -Sassieni. Nauric etc, : Operations Research. .

5 Theil, Book & Klock: Operative Research & Quantitative Economics. .

6. Mathur, Khandelwal: Operations Research (Hindi)

7 Diernen, Benani ,: Quantitative Analisis for Business Decisions.

§ Redneyed, Jobnson Bernard R. Sis
Business Decisions -

9. S.D. Sharma : Operations Research.

in; Quantitative, Techniques for

dividend policy.
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10. C.R. Kothari: Operations %esiaﬂr_ch. o Bl
11. Venkel Rac: Quantitative Techmgues alt ata processing.
enkel Rae - Qo PANAGEMENT ACCOUNTANCY

. AND FINAN CIAL CONTROL
3 Hrs. Duration Min. Pass Marks 30 Max Marks 10C

Note: - At least two questions are required to be a;tempted from each section

and five questions in all.
. Section A _

Definition, objective and scope of management accountancy.
The scope of fiuaucial management in the overall management context, the
concept of financial management as 4 management rather than recording
functions. Financial Planning: evaluating the financial needs of a business
enterprises: _ _
(i) Source: Equity and preference shares and borrowed capital debt. Equity

rat10.
(ii) Period : short-term and long term capital. , _
(iii) Over-capitalisation : under capitalization, over-trading and under

uladln . : n n r -
(iv) Wnrkigﬁg Capital: Concept and nature of working capital : Estimating

the requirements of management of working capital, methods of

financial working capital requirements. :
Capital budgeting in various conditions: Cost capital aE];rnach, Jut off rate,
Evaluation of capital projects assessment of El_\'ﬂllﬂ. e alternatives, 1.€.
appraisal of returns, pay-back period methods, internal rate of returt, net
present value. Cash forecasts and cash budgets and thelr significance of cash

flow statement, use of specific techniques such as discounted cash flow.

Section B _

Tools for Management Accounting: _ _
(i) Financial statement analysis: Meaning and object, accuun_tmg ratios,
profitability ratios, return on capital employed. The net profit ratio Margin
or Sales). The QOperating Ratio. Tumover ratios, working capital furnover
ratio, financial position ratjos, fixed assets ratio. The current ratio, debt equity
trend analysis ratio, worth debt ratio. - _
(ii) Trend analysis: Funds flow analysis reporis, (a) Presentation of
accounting and financial data to management through réports and statements
(b) Interpreation of reports and statements (¢) Forecasting and decision
making,.
Books Recommended:
1. ] .Batty: Management Accountancy. o
2. RN. Anthony : Management Accounting Principles,
3 N.K. Kulshrestha Approach to Management Accounting.
4. S.K.Chakrabarty: Management Accountancy.
5. Sen Gupta: Management Accountancy.
6. N. Sarkar: Management Accountancy.
7. RL. Gupta: An outline management accountancy.
g§. S.P.Gupla ManaFement Accounting (Hindi)
0, Agarwal, Agarwak Prabandh Lekhankan, Ramesh Books Degnt.
10. M.R., Agarwal: Mana ement Accounting (Hindi). Malik & Co. _ .

PAPER-IV: T LAWS AND TAX - PLANNING
3 Hrs. Duration Min. Pass Matks 30 Max Marks 100
Note: - At least two questions are required to be attempted from each section
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and five questions in all.
; , Section A .

(i) Assessment of companies, Co-operative socicties, non-residents;
deduction of tax at source; advance payment of tax.

(ii) Study of wealth tax act and rules.

Section B

(i} Tax implications in planning the legal status of business unit, firm,
private limited company and public limited company.

(ii} Tax implication in {(a) receiving foreign collaboration (b) giving
collaboration abroad. i.e. promoting Indian Business abroad.

ii? Tax implications of companies. '

lv) Tax incentive and export promotion.

Salaries and tax planning.

vi) Investment and tax planning.

vii) Capital gain and tax Planning,

Books recommended:

R.R. Gupta: Income Tax law and practice.

Bhagwati Prasad: Law and practice of income tax in India.

Bhattacharya: Income tax law and practice.

Kanga and Palkiwala : Law and practice of income tax in India.

Sundaram: Law of income tax in India.

Mehrotra: Income Tax law and accounts.

Sethi: Wealth tax act.

Kaushal: Wealth tax act.

. B.B. Lal : Income tax law and practice (vikas Publisher)

. 10.  Pagara : Tax (Sultan Chand & Sons., Delhi)

11. Chawla and Gupta: Wealth tax, Ei:lﬂ tax & corporate tax (Hindi Ed.)
12. Dr. Bhagwati Prasad: (M.Com. Ed.) (Hindi Ed.) .

13. Tex Planning - Patel, Choudhary {Hindi Ed.)
.14, R.K. Agarwal: Tax Plannin

PAPER - V: COST AUDIT & MANAGEMENT AUDIT
3 Hrs Duration Min. Pass Marks 30 Max. Marks 100
Note: - At least two questions are required to be attempted from each section
and five questions in all.
Section A

General principles of audit : Types of financial audit: detection and prevention
of fraud audit - detection and prevention of fraud, internal cash and other
transactions. Verification of assets and liabilities: Audit procedure for
authorization of revenue and capital expenditure. Cost Audit ; Coest and
efficiency audit: audit vis-a-vis financial audit, special characteristics, scope
and functions of cost audit, organization for and circumstances favouring
cost audit, benefits of cost audit, cost audit programming and procedure.

- Section B
External or statutory cost audit: Provision for cost audit in companies act
and audit of scheduled indusiries audit in relation to statutory audit, financial
audit, operational audit and cost audit. .
Audit and management functions such as peneral management including chief
executive and top management production. Personal selling and distribubing

research and development, costing accountancy and finance and secretariat
and administrative function.

Books recommended:
1. Linnberg and cohm ; Operation Auditing.

P 1
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{eonard William P.. Management audit - Appraisal of management
methods and perfnnnam;e. -
Rose T.G : Management audit. N
In?sst'?tuté of intemnal k, Operations Auditing.
Auditors, New Yor : _
‘ha - Cost andit and management Audit.
I R - V1. ADVANCED COSTING PROBLEM

3 Hrs. Duration

Min. Pass Marks 30 Max, Marks 100

Note: - At least two questions’ are required to be attempted from each section
and five questions in all.

1.

Section A
[ Costs: _ _ o
(E::;:r?g a?*ld losses: Products anrillpﬁfmd ?SL d_l;;;t ;;l:il ;g&u:;st lgnsﬂtai
iable and fixed costs, controllable and non 1 d

;ﬁizfeﬁnsts, Allocated and imputed costs, opportunity costs, sunk
costs. differential costs, soclal costs,”

ucti t analysis for managerial decisions:
II:EIEEHS: Ilz?lillyfgfm or lgase. close or continue, equipment ra:plaﬁemqnt,
expending capacity or not, dropping or adding a procedure, choosing

duction mix. _
p}‘u Section B

control and Cost Reduction:
gg:: control, Cost reduction, cost CONSCIOUSNESS, control of cost over

runs. control of rejections, defectives, obsolescence, wastage and
spoiiage, preparation of cost reduction programme.

is for profit planning: _
glfl‘:-iin;lg:ry andlr:nst allocation, learning curve, cost volume profit

analysis under conditions of uncertainty.

Budgeting: _ o _ _
E:gubgeagﬁ geting, valEr: analysis cost investigation for price fixation

in respect of goods subject to price control.

Books Recommended:

Ao o 3 Gt B LA D
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aitz Curry and Frank : Cost Accounting.
I’r‘zmll anuﬂatrick : Cost Accounting for management.
Blocker and Waltmer : CnstP ﬁccqu;éguai.d —
. Cost Accounling. Principi 2 _
gﬁzﬁi Horungren : Cost Accounting - A Managerial Emphasis.
Diggs : Cost Accounting.
Dhar : Cost Accounting.
L. Basu : Costing. o
Elswal etc. Advanced Costing Problems (Hindi Ed.)
Lectures in ::usging by Swaminathan.
ing by B. Banerjee. o .
gﬂﬂﬁ b; Maheswzjui and l.'».ﬂ‘,[il:ru'eatl:l(l-lu}ht:l';b 1& English Ed.}
: anagement and control. |
g?]—:adlilih Plarr;::f1 tl?!r?mbe%g . Cost Accounting - Accounting data for
management decisions. _
GE“EEpitE: : Stand;rg and direct costing,
: Standard Costing. _ | _
%e?: tlgse budgeting: A Cngtical Appraisal by Ashoka Sen, Jindal Central
India Regional Council LC.A.L, Kanpur.

- ———EREE
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ﬁ)iplnma Certificate in Steno Typing Examination -

- |
E‘G Diploma in Salesmanship and Marketing Exam.— |
PT. 2 SCHEME FOR DIP. COURSE IN

STENO-TYPING ENGLISH/HINDI

id: i i ination of the Diploma
: didate passing the First year Examination of
EDI:JTE: sh;}l ?:a:mrdeﬂ a certificate while a candidate passing the Second
amination shall be awarded a Diploma. _
z%re%xmin;g:nsm steno-typing shall be conducted In the presence of Su-
* pervisor appointed by the University. The said supervision shall be a persuln
qualified to be an Examiner in Steno-typing and shall be extenal to the col-

cerned”
L m{l“ YR. EXAM. OF DIP. COURSES IN
STENO-TYPING ENGLISH
Certificate course in Steno-Typing (English)

) T HAND
PAPER I B Min. Pass Marks; 36

—J

Max. Mark : 100 .

Speed 80 words per minute 10 Minutes
Pﬂﬁﬁﬂgﬂ 3{}0 5 ]ﬂiﬂutﬂs
Interval 5 Minutes

Letie ds Transcription into long hand o
Dur;t?uc:ﬂ ‘;?-Illrs which wlf}uld include 15 minutes of dictation but shall not

include 5 minutes of interval and another 5 minutes allowed for movement

to the Examination Hall

— TYPE WRITING
PAPER II e Min. Pass Marks: 36

Max. Mark : 100 .

. Duration: One hour speed 30 words per minute 50 Marks
EEH;S:IEE 25 Marks
Tabulation S IN 25 Marks

. 1*YR. EXAM. OF DIP. COURSED 1l _
STENO-TYPING (I%NPI) (Hindi)
: urse in Steno-Typing (Hindl
Max Mar‘li:;rltl;rl}mate © d Min. Pass Marks: 36
Speed 60 Words per minute 10 Minutes
Passage 600 5 Minutes
. Interval 5 Minutes

- 0 words Transcription into long hand -
. ]ﬁgut:'irt?n{::l: 3 Hrs. which wl::uld include 15 minutes of dictation but shall not

include 5 minutes of interval and another 5 minutes allowed for movement

to the Examination Hall

e E WRITING
PAPER II - TY¥ Min. Pass Marks: 36

Max. Mark : 100 .

Duration: Cne hour speed 25 words per minute 50 Marks
Passage 50 Marks
Letter 25 Marks

Tabulation
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II" YR. EXAM. OF DIP. COURSES IN
STENG-TYPING ENGLISH

Certificate course in Steno-Typing (English)
PAPER I- SHORT ﬁf{\%

Max. Mark : 100 Min. Pass Marks: 36
Speed 100 words per minute

Passagel0(0 ' 10 Minutes
Idmc?plinn lo be done directly on the Typewriter within one hour (60

inute
PAPER - SHORT HAND :

Max. Mark : 100 Min. Pass Marks: 36
Speed 100 words per minute

Passage| 000 10 Minutes
Interval 5 Minutes
Letter 500 words Transcription into long hand 5 Minutes

_ Transcnption to be done in long hand within three hours which do
include the inlerval between the two dictations and the time allowed for
movement to the Examination Hall.

PAPER III - TYPE WRITING

Max. Mark : 100 Min. Pass Marks: 36
Duration: One hour speed 40 words per minute

Passage 50 Marks
Letter 25 Marks
Tabulation 25 Marks

Second year Examination of Diploma Course in Steno-Typing (Hindi)

PAPER I- SHORT HAND

Max. Mark : 100 Min. Pass Marks: 36
Speed 80 words per minute
Passage 800 100 Minutes
I;gnsm;iptiun to be done directly on the Typewriter within one hour (60

1nute

PAPER - SHORT HAND

Max. Mark : 100
Min. Pass Marks: 36
Speed 80 words per minute
Passage 800 10 Minutes .
Interval 5 Minutes
Letter 400 words Transcription into long hand 5 Minutes

Transcription to be done in long hand within three hours which do include
the interval between the two dictations and the time allowed for movement
to the Examination Hall.

PAPER III - TYPE WRITING

Duration- One Hour

Max. Mark : 100 Min. Pass Marks: 36 .
Speed 80 words per minute 30 Marks
Passage 25 Marks
Letter 25 Marks

N.B. : Colleges which zlready affiliated to the University for T.D.C. (Com.)
in stenu—_?'pmg may not be required to seek formal affiliation separately for
the Certiticate-Diploma Course in Steno-Typing provided head of the Insti-
tution shall obtain prior permission of the University for starting the course.



14 / Syllabus/ PG Diploma in Salesmanship _ .
[P.G. Diploma in Salesmanship and Marketing]

GENERAL REGULATION RELATING TO
P.G. DIPLOMA IN SALESMANSHIP AND MARKETING

(1) A graduate with at least 45 percent marks may be considered for admis-
ston subject to avallability of seats any admission test which the Depart-
ment/University may fix. Intake in a section will not normally excced
30.

(i1} “A candidate wil| be required to secure at least 35% marks ip the agpre-
gate subject to a minimum of 25% in each paper/vive-voce for passing
the examination. Subject to this provision, the minimum requirement
for a first class would be 60% for a second class 48% and for a pass
36%

(i1} Each paper will carry 100 marks.

(iv) The duration of the course will be one academic year.

(v) Attendance will be recorded as per University Rules. If a candidate is
short of prescribed minimum attendance, he will not be permitted to sit
1n the examination.

(vi) There shall be five paper of 100 Marks each.

Paper I - Marketing Management

Duration: 3 Hours Max Marks 100

Marketing Management - Concept, scope, distinction between Marketing

Management and marketing, Elements of marketing, legal aspect of market-

Ing in India. -

Product planning and development — objectives, 5cope, process, Product

life cycle, Pricing. Sales Promotion — Techniques, marketing control — Tech-

niques, co-operative marketing, Agricultural marketing,

PAPER II - SALES MANAGEMENT
Duration: 3 Hours
Sales Management : Concept, Importance and scope, Sales organization,
Sales Department Relation with other departments, Organisation of service,
selling through distributive channel, Transportation and storage. Role of
personal selling, managing the sales force. The sales execulive, recruitment
and selection of salesman, induetion and training of salesman, motivation
the salesman, selling and non-selling finction of sales force, Routing sales-
man, Remuneration and incentives of salesman. Controlling salesman’s per-
formance, Decision making process in sales management and information
needs, sales budget.
Note: Student are expected to illustrate with Indian example.

PAPER III - EXPORT MANAGEMENT
Duration: 3 Hours Max Marks 100
Export Management : Importance, Scope, Export Market Research Forms/
Types of Export organization. Product Planning for export pricing for ex-
port. Channels of distribution. The agency control, personal selling. Adver-

tising for participation in trade Fajr and exhibitions. Export procedure in ‘

India. Export documentation in India. Export finance. Salient features of
various export firancing schermnes in India. Major organization and policies
(Government and Private) facilitating and promoting export from India (Their
clementary knowledge). Function and Evaluation of UNCTAD and GATT.
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Books Recommended: .

. Varshney. Bhattacharya: Inter Marketing Mgt. An Indian Perspective,

2. R.S. Arora: A Practical Guide (g the Fnreignngmde of India. P ’

3. S.C.Mittai : Inter Trade Foreign Exchange and fiscal policy Hindj.
PAPER IV ~ SALESMANSHIP AND ADVERTISING

Duration: 3 Hours

1zed agencies and media research, Ethics in advertising : Measuring effec-

!iv;:n;;s. Recent trends in advertising jn India, Legal aspects of advertising
in India.

Books Recommended: )

Kirkpatrik > Salesmanship

Rustom R, Davar Salesmanship & Advertising

Hass & E. Zimmer Creative Salesmanship (Glincol Press)
Allen E. Zimmer The strategy of successfu] salesmanship

Thomsom : Salesmanship Concepts Management stratepies
Aspley .C. (Ed) :  Sales Promotion Handbook = >
Mukherjee > Advertising in Indja,

Charawala & Sethia Foundations of Advertising Theory & Practice
Aaker and Mayers Advertising Management

_ PAPER V - MARKETING RESEARCH
Duration: 3 Hours Max Marks 100
Marketing Research - The concept, utility organization for Marketing Re-

Trends in Marketing research in Indja.
Books Recommended:

Byod, Westfall & Stateen : Marketing Research
Kullarni, pardhan & Parj] : Mordem Marketing Research
Delens, A H.R. Principals of Market Research

Note : Dissertation can be choose by the candidate, in lieu of any one
Paper out of above I to V ag per his/her choice
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